Immanuel Montessori School
7590 College Rd., Sykesville, MD 21784
Enrollment Agreement

This is to confirm my intention to enroll ______________________ at Immanuel Montessori School, subject to the following terms:

I. Deposit: A one-time $175 non-refundable enrollment deposit is due with this agreement, for newly enrolled students only. Another deposit of $10 is collected upon enrollment and will be refunded to you upon returning the two building access cards. There is a charge of $5.00 per replacement card. 
II. Materials’ Fee: A $50 materials’ fee per child is due annually with the September 12th tuition, for current and newly enrolled students.

III. Summer Program Fee: In order to maintain the high quality of our summer program, there is a fee of $110 per child (attending 5 full-time or part-time days), $88 per child (attending 4 full-time or part-time days) and $66 per child (attending 3 full-time or part-time days). The summer registration fee is due annually with the 12th of June tuition payment. 

IV. Tuition Payment: Tuition invoices are e-mailed on the 1st of the month. The tuition fee is due on the 12th of every month. A late payment fee of $25 will be added to all payments received after the 12th of the month. After the tuition is two weeks late, a 5% fee will be applied to the balance due each week thereafter. A returned check fee of $25 will be added to all payments returned by the bank unpaid. Tuition fees are subject to an annual increase of 3%. In case the 12th falls on a weekend, the tuition is due on the Friday before that weekend.

V. Withdrawal and Dismissal Policy: 

a) Administrative Request: It is understood that student and parent agree to support all school rules as outlined in the Parent Handbook. The school reserves the right to require withdrawal of a student in situations involving serious academic problems, or if a student’s influence is considered harmful, or for any breach of this enrollment agreement, or if any material information contained in the Application for Admission is incorrect. Any such decision will be made by the Executive Director of the school. The school also reserves the right to require a student to withdraw for medical or psychological reasons, such decision to be made by the Executive Director in consultation with the school’s physician and/or consulting child psychiatrist. The school is not responsible for reimbursing the parents for the remainder of the billing cycle, in case a child is discharged from the program. 

b) Parental Request: The school remains open through the entire year out of consideration for families who maintain regular work schedules. Year-long enrollment is also very helpful to young children since our class routine, academic stimulation, and student relationships are each maintained. As for any withdrawal that is incurred for any reason at any point during the billing cycle, the school will not reimburse or discount tuition for any unused days during that cycle. The school is not responsible for reimbursement or discounts due to vacations, sick days, scheduled school closings, or incremental-weather delays/closings at any point during the year. For children enrolled four or less days per week, the school will allow for make-up days on a week to week basis as long as there is space availability and the ratio of adult/child is not exceeded. 

c) Summer Camp Enrollment: The school requires two months advanced notice from families who plan to temporarily withdraw their children during the summer months (June, July, and August). In this situation, the student will be guaranteed enrollment upon return so long as the family agrees to pay 100% of the tuition due from their absence. If a family decides to withdraw their child without agreeing to pay the full tuition, the student will not be accepted back into the program. THE SCHOOL WILL NOT MAKE ANY EXCEPTIONS TO THIS RULE. As for the parents who work in the public-school system, the school will allow for reduced attendance during the summer, without any compromise to the number of days that the child usually attends. The school will NOT approve any reduction in attendance over the summer for any other families and will NOT make any exceptions.
VI. After Hours Charge: We take pride in providing a variety of schedule options to accommodate the different needs of our families. Our full day students may be dropped off and picked up anytime between 07:00 a.m. and 06:00 p.m. Children who are enrolled for half-days, half-days with lunch and school days, may NOT be dropped off before 08:30 a.m., unless the school is notified of any special arrangements. The pick-up times for these children are either 12:00 p.m., 01:00 p.m. or 03:00 p.m., depending on the schedule you pick. 

Charges will apply in case of late pick-ups and early drop-offs. A $5.00 charge per child will be applied for the first seven minutes or portion of, then another $5.00 charge for the following seven minutes or portion of. For every fifteen minutes or portion of thereafter, an additional $5.00 charge per child will be applied. Fees are to be paid at the office at the time of incurrence. For pick-ups after 06:00 p.m., the fees are to be paid directly to the staff who stayed late with your child. Failure to pay the late fees on time, will result in adding them to your next billing cycle plus an additional flat fee of $20.00.  

The school’s staffing pattern is based on the number of children and staff we are scheduled to have at any given time. Failure to abide by the drop-off and pick-up times, messes up our children/staff ratios and puts unnecessary stress on the staff and most importantly the children. We designed our policy to limit late pick-ups and/or early drop-offs to real and infrequent emergencies. In case of an emergency, please call the school to notify us of the situation, in which case, you will be charged a flat rate of $10 per hour and per every increment of an hour. Failure to call the school in case of an emergency will result in applying the aforementioned policy of late pick-ups and/or early drop-offs.  

VII. Scheduling: In order to maintain consistency for the child, we offer a minimum of three days of attendance per week. Parents must choose a particular schedule for their child in accordance to the options offered by the school. In other words, we are unable to mix and match full-time and part-time days and/or offer before and after care separately. We do offer drop-in care at $10.00 per hour and per every increment of an hour. The school also allows parents to make changes to the child’s schedule throughout the year so long as it follows one of the options on our tuition schedule, and provided there is enough space in the child’s classroom. Please refer to the school’s tuition schedule for further details. 
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__________________     
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N.B. Electronic forms may be submitted in PDF format only.

